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Examples from Practice:
CMO Project
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CMO datasets - examples in RDMO Max Weber
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RDMO Back to project Language~ Zeynep Helvaci~

Please fill in the form for each tab. The same tabs may be used later on other pages. You can add a new tab Overview

using the purple button. Once created, you can edit the name of a tab or delete tabs using the buttons in ) )
Project: Corpus Musicae

Ottomanicae
Catalog: MWS Projects (First

the top right corner.

Music edition Text edition Images (restricted access) Images (open access) Registration)
Technical supplements Source catalogue - bibliodata Reload page

Back to my projects
Repository source code - publication platform Images (open access) high resolution

Progress
Supplementary documents + Dataset

SO 168 of 316



Where to start...
What is that again? A DMP?




What is a DMP and why do we need it? Max Weber
Stiftung

A data management plan (DMP) is a formal document that we develop at the start of
our research project. It outlines:

e what data we use and collect
e how we and our institutions manage the data both during and after the completion
of the project

Many funding organizations, for example, Horizon Europe, version 5.1, 2025, p. 48,
expect a DMP or at least some statements on the planned management of research
data in an early phase of the application.

We should adapt the DMP in the course of our project as circumstances change. The
data management plan is part of our project, whether large or small.

+ ADMP is a living document that we update on an ongoing basis!


https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/horizon/guidance/programme-guide_horizon_en.pdf

What is a DMP and why do we need it? Max Weber
Stiftung

e Even if you are not applying for funding, a DMP is an essential and integral part of good scholarly
and scientific practice, as it assists you in implementing FAIR and ethical (CARE principles)
management of research data.

e |tis a creative tool for designing the entire project process, providing you with ideas, inspiration and
perspectives for data handling and subsequent publication.

e Itis an important part of sustainable data stewardship, which helps us to ensure the long-term
accessibility of our digital resources. In the digital age, archiving begins at the start of a research
process and project, not at the end.

v
v
Be
How do I create a DMP? How to start? ble Accessible Interoperable Reusable
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The MWS provides you with the foundation-wide RDMO platform.

Collective  Authority Responsibility Ethics
Benefit to Control

https://www.gida-global.org/care


https://rdmo.maxweberstiftung.de/

More Information on DMP and RDMO M’?‘X Weber
Stiftung

MWS Best Practice Handbook on RDM: Data Management Plan and RDMO
(in German, publicly accessible, living document)

General Guidance on DMP and RDMO (13/02/2024)

Detailed Instructions for the creation of RDMO projects (28/10/2025)

Training Materials (more slides) and the Video Tutorial

Info Website on RDM at MWS



https://projects.academiccloud.de/projects/fdm-praxis-in-der-mws/wiki/datenmanagementplan-mit-rdmo
https://projects.academiccloud.de/api/v3/attachments/76684/content
https://rdmo.maxweberstiftung.de/docs/MWS-RDMO-Guide-EN.pdf
https://projects.academiccloud.de/projects/fdm-praxis-in-der-mws/wiki/rdmo-schulungsmaterialien
https://vimeo.com/1086767231
https://rdmmwsen.hypotheses.org/

Hands-On-Session
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Access to RDMO:

https://rdmo.maxweberstiftung.de/

- RDMO is connected to the foundation-wide 1AM Max Weber
(Identity and Access Management) of the MWS Foundation

-> External guests need to register with oai
rdmo@maxweberstiftung.de P

IAM (Single Sign-On)

MWS members can login using
Single Sig n-on_ — tothefougndation'wideIAMcanregisler

to set up an RDMO login. To do so,
please send a short message to
rdmo@maxweberstiftung.de.



https://rdmo.maxweberstiftung.de/
mailto:rdmo@maxweberstiftung.de

The RDMO Platform of the MWS

- RDMO stands for ,Research Data
Management Organizer*

=> RDMO assists you in the creation
of DMPs

-> First registration of projects and
automatic transfer to the M\WS
project database

Stiftung

RDMO

Welcome to RDMO

the Max Weber Foundation's central platform for data management

RDMO (Research Data Management Organizer) is a tool that supports you in the structured planning of your data management
and the creation of data management plans and text modules for your funding application. Through a structured interview in the
form of a suitable questionnaire, the following are thereby

« considers all important aspects of data management (such as responsibilities, data description, archiving and publication),
« put collaborative data management on a common basis for agreements,

« enables the output of a data management plan or individual text modules for your funding application,

« versioned data management plans for your funding body (e.g. for EU Horizon 2020 projects) via snapshot function.

Initial registration of research projects

RDMO is also used for the initial recording of projects that are transferred in this context to the RDM workflow of the MWS, which
includes an advisory service regarding IT infrastructure, software and data formats as well as data publication (repository,
metadata, licences).

The input mask of the questionnaire "MWS Projects - Initial Entry" also contains all fields required for the MWS project database,
which are transferred to it via a corresponding export function. Detailed information can be found in our detailed instructions for
project entry.

Further information on usage can be found in the MWS Best Practice Handbook on Research Data Management.

Max Weber



https://www.maxweberstiftung.de/en/research/projects/project-database.html
https://www.maxweberstiftung.de/en/research/projects/project-database.html

Creating a new project

vl

After the first login, the project list is usually empty.

Click on ,New project” (top right)

Max Weber
Stiftung

My projects

1 of 1 projects are displayed

Search projects

Name Progress <

Testproject xy 12 of 83
MWS Projects (First Registration)

Role ¢

Owner

L

& Import project 4 New project

-

Show filters

Last changed =

Jan 20, 2026, 7:45 AM Pl |




Assign a title and a short description

Select the catalog “MWS Projects
(First registration)”

€ initial registration of projects
€ required for updating the project
database

The function “parent project” can be
helpful if you want to reuse information
from another existing DMP

Creating a new project (continuation)

RDMO  Management  Admin

Create new project

Title
The title for this project.

The catalog which will be used for this project

s (First Registration)

O Horizon Europe

on s relevant for the interface to the MWS project database.

RDMO questionnaire for the funding framework program “Horizon Europe" (2021-2027) of the European Commission

O DFG checklist

Catalog according to the DFG checklist of December 21, 2021

Max Weber
Stiftung

Parent project

The parent project of this project.

Create project Cancel




_ Max Weber
Completing the RDMO catalog of the MWS Stiftung

Click on ,Answer questions”

Testproject xy Navigation

Grey entries will be conditionally skipped
based on your input.

General (8 of 25
- Keywords v

Description This is a test project 4 Opﬁons
Catalog MWS Projects (First Registration) Answer questions

View answers

T&Sks Leave project

- " 2 ) Update project information TOpIC

Tasks v(iA oma 1 n»v:wlmv answers given in the project. On the page of each task you can see which of your Update project catalog Spat]a| eforence

answers le vation of the task Update parent project

No active tasks found. /s Update project tasks Temporal reference
Update project views )
Delete project Project schedule (1 of 3)

Views Add member Funding

Additional project data

Other requirements

Project coordination (4 of 6)

Project partners (1 of 2)
Content classification (4 of 20)
Technical classification
Metadata and referencing
Legal and ethics

Data usage and publication




_ Max Weber
Snapshot Function Stiftung

=> The snapshot function enables you to save different versions of your DMP.

=> You can read it, but not edit it any more.

Snapshots

Snapshots allow you to save all responses at a given point in time and preserve a certain stage of the project. Later the snapshot

can be used to create views, and the project can also be reset to a previous snapshot if needed.

Snapshot Description Created

Version 1.0, Testproject  This is the first version of the DMP Oct. 23, 2025, 10:16 a.m. @4N
Xy that was used for submitting the

project application.




Collaborative Work - Invite Members

=> The function “Members” enables the owner of the project to add further persons:

Guests (can only read)

Author (can answer questions)

Manager (can additionally create snapshots)

Owner (all rights, including the right to delete the project)

LR 2R 2R 2

Members

Here you can see who can access the project and invite additional members. You can use the user roles to manage which rights
the users have. Unless you are the last owner, you can leave the project with the button next to your name.

User E-Mail Role +
<name 1> <email 1> Owner S x

<name 2> <email 2> Owner S

Max Weber
Stiftung



Exporting your DMP - Output Functions

2

The “View answers” option provides a quick overview.
Here, you can export your DMP in different format types.

Max Weber
Stiftung

Testproject xy

Description

Catalog

This is a test project.

MWS Projects (First Registration)

&

&

Options

Answer questions

View answers

Export

PDF

Rich Text Format
Open Office
Microsoft Office
HTML
Markdown
mediawiki

LaTeX




Exporting your DMP - Output
Functions (continuation)

Max Weber
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Another export option is to use views, special "output filters" which are adapted to the
specifications of the research funders and enable adaptation to certain corporate design

specifications.
Currently, only the view for the catalog "Horizon Europe" and the “DFG Checklist” can be
selected.

Views ot

View

Horizon Europe

DFG Checklist (RDMO
WG)

Views are created using the answers given in the project and can then be exported in various formats. Initially, all views are
empty. Please answer some questions by visiting Answer Questions (at the top of the sidebar).

Description

View (export template) for the funding framework program "Horizon Europe"
(2021-2027) of the European Commission (version 1.0, 5th May 2021)

View for the DFG cheklist about: "Handling of Research Data"

Data

* *
* *
* *

* 4 *

Horizon Europe
Plan T

1. Data Summary
.




Tasks

-> Tasks are generated automatically generated from the responses.

Max Weber
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=> They help you with planning further actions, if necessary, e.g. contacting the person
that is responsible for data protection if you plan to manage personal data.

Tasks

answers lead to the activation of the task.

Task Description Time frame Status
Inform At least one dataset contains personal data. Please contact the open
data data security officer in charge of the Max Weber Foundation.

security

officer

Tasks are generated automatically from the answers given in the project. On the page of each task you can see which of your




Exporting to the MWS project database

Max Weber
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=> The questions marked with *** are relevant for filling in the MWS project database.
=> This includes:

L 2R 2R 2R 2R 2

Title (requested when a new project is created)

Project description (requested when a new project is created)

MWS Institute (see General/Project coordination)

Responsible person ( see General/Project coordination)
and the answer "No" to the question "Is the project still in the application phase?"

(see General/Project schedule)

Project schedule

*** |s the project still in the application phase? ¢

Note: Answering this question is relevant for the interface to the MWS project DB.

Please, be aware that a synchronisation with the MWS project DB can only be realised if your answer to this question will be "No".

@ Yes O No

(V- 4




Exporting to the MWS project database Max Weber

(continuation)

Stiftung

=> The synchronization is carried out once a month via an automatic script.

-

Are your updates urgent?

€ Just contact the RDMO administration via rdmo@maxweberstiftung.de
(we can carry out a manual export)

Please note that even after a successful export, the projects do not appear directly on the

website as there is a quality control necessary (by the department "Quality Assessment,
Public Relations, Support Opportunities”)


mailto:rdmo@maxweberstiftung.de

Plugins for GND, Wikidata, ORCID and ROR Max Weber

Stiftung

=> Using standardized vocabulary for describing your data is the first step for FAIR data.

*** Please give some keywords describing the research question.
If possible, identify the keywords by using standardized vocabulary, for example, the GND and/or Wikidata.
Example:

* GND: Sophocles, GND, 118615688
« Wikidata: Sophocles, Wikidata, Q7235

Note: Answering this question is relevant for the interface to the MWS project DB.

Please enter your entries block by block. You can add blocks using the purple button and remove them using the teal cross (x).

& x
GND & Optional
Hildegard von Bingen [1274667437] [VI-4
Wikidata ¢ Optional
Select ... (VIY- 4
Free text ¢ Optional
©

+ Keyword

Hildegard von Bingen [1274667437] o7 v

Hildegard von Bingen [1078298017]

Hildegard von Bingen [1274667437]

Hildegard von Bingen Choir [16328268-7]

Hildegard von Bingen Pilgerwanderweg [1156387213]
Hildegard-von-Bingen-Schule [16209561-2]

Hildegard, Bingen, Abtissin, Heilige | Mystikerin [118550993]

Hildegard-von-Bingen-Gymnasium (KéIn) [10342836-7]

Kuratorium Hildegard-von-Bingen-Preis [1232364711]




Wrap-up




Thank you - let’s stay in touch

Zeynep Helvaci (CMO project):
Nanette Rissler-Pipka (MWS-Data-Stewards-Network):

RDM@MWS:

.\\6’5@/ 4
) o W® g
< e/n'de/rdm—deme‘


mailto:fdm-perspectivia@maxweberstiftung.de
mailto:rdmo@maxweberstiftung.de
mailto:zeynep.helvaci@uni-muenster.de
mailto:rissler-pipka@maxweberstiftung.de
https://rdmmws.hypotheses.org/



